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Skill Tracker
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section 1
NON-TEXT-BASED EXPOSITORY 

RUBRIC

•	 5 clearly indented paragraphs
•	 3-sentence introduction (hook, 3 

reasons, closing)
•	 3-sentence conclusion (summary, 

3 reasons, thought/feeling)
•	 Complete topic sentences in each 

middle paragraph (transition, 
central idea, reason)

•	 Essay consistently focused on the 
central idea

•	 Each middle 
paragraph has A/B 
subtopics

•	 2 A
•	 2 B
•	 Support sentences 

are specific details 
or examples

•	 Consistent command 
of English grammar, 
punctuation, 
capitalization, and 
spelling

•	 Errors do not affect 
meaning and there are 
no patterns of errors

•	 Clear organizational structure but 
may not indent each paragraph

•	 2-sentence introduction (hook, 3 
reasons)

•	 2-sentence conclusion (3 reasons, 
summary OR thought/feeling)

•	 Topic sentences present but may 
be only partially complete

•	 Essay mostly focused on the 
central idea

•	 Most middle 
paragraphs have 
A/B subtopics

•	 1 A
•	 1 B
•	 Support sentences 

are mostly specific 
details or examples 
but may be general 
at times

•	 Grammar, 
punctuation, 
capitalization, and 
spelling are mostly 
correct  

•	 Errors do not 
affect meaning in a 
significant way, there 
may be a pattern of 
errors of one type

•	 Inconsistent organizational 
structure

•	 Introduction and conclusion 
present but repetitive, simplistic, 
ineffective, or brief (one sentence)

•	 Topic sentences attempted but 
ineffective or confusing

•	 Essay insufficiently focused on 
the central idea	

•	 Middle paragraphs 
do not have A/B 
subtopics

•	 1-2 sentences 
of support per 
paragraph

•	 Support mostly 
general or vague 
(“fluff”)	

•	 Inconsistent use of 
grammar, punctuation, 
capitalization, and 
spelling

•	 Multiple distracting 
grammar, punctuation, 
capitalization, and 
spelling errors

•	 No organizational structure
•	 Introduction and conclusion 

missing, unrelated to the central 
idea, or confusing

•	 Topic sentences missing or 
unrelated to paragraphs 

•	 Central idea absent, 
demonstrating a lack of 
awareness of the task

•	 Support absent or 
lacking; middle 
paragraphs are too 
brief 

•	 Support unrelated 
or confusing

•	 A great deal of a 
variety of grammar, 
punctuation, 
capitalization, and 
spelling errors that 
often obscure meaning

Rubric

	 Score	 Purpose, Organization	 Support and	 Language and 
	 Point	 and Structure	 Elaboration	 Conventions

*To receive a score in all categories, the response must be in English, of a sufficient length, and 
address the prompt.

4
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3
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2
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Proficiency

1
In Need

of
Development
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•	 Use this spreadsheet to informally assess students as they write.

•	 Circulate around the room as students are writing independently. Record which skills/parts 
of an essay students are struggling with and hold quick mini-conferences based on your 
observations.

•	 Across the top of the checklist are the skills that may be included in each paragraph. For 
each skill, put an X if the student did not demonstrate mastery. Please note that for the 
introduction and conclusion paragraphs, students may structure their paragraphs in many 
ways. You will only put an X if that student did not write a clear and complete paragraph. 

•	 The information recorded on this checklist can be used to monitor students’ progress, form 
skill groups, and facilitate differentiated instruction.

section 1
non-text-based expository 

informal assessment checklist directions

Informal Assessment Checklist
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Conferencing Notes

section 1
non-text-based expository 

conferencing notes

Dates:	 ___________________________________ 	 Genre:____________________________

Passage Set:_________________________________________________________________

Student:

Student:

Student:

Student:
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•	 During the writing block, record your observations while working with students in small 
groups or by circulating the room as they work independently. Take notes on each student’s 
writing by recording their strengths and weaknesses.

•	 Note which specific skills they need to practice and areas they would benefit from 
additional instruction.

•	 You may also hold mini-conferences based on your observations and record a summary of 
your conversation.

•	 If you assign students a specific task, such as revising a paragraph, make a note so that you 
will remember to go back to the student and review their revision.

section 1
non-text-based expository 

conferencing notes DIRECTIONS

Conferencing Notes
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Teacher:______________________________________

Pre-Test and Post-Test:  __ /12

Skill Checks:
P=Proficient
A=Approaching
N=Needs Development
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section 2
text-based informative/EXPOSITORY 

RUBRIC

•	 5 clearly indented paragraphs
•	 3-sentence introduction (hook, 

central idea/3 topics, closing)
•	 3-sentence conclusion 

(summary, 3 topics, thought/
feeling)

•	 Complete topic sentences 
in each middle paragraph 
(transition, central idea, topic)

•	 Essay consistently focused on 
the central idea

•	 Each middle paragraph 
has A/B subtopics

•	 2 A
•	 2 B
•	 Support sentences are 

specific details or facts 
from text

•	 References are included 
in each middle 
paragraph

•	 Consistent command 
of English grammar, 
punctuation, 
capitalization, and 
spelling

•	 Errors do not affect 
meaning and there are 
no patterns of errors

•	 Clear organizational structure 
but paragraphs may not be 
indented

•	 4 paragraph essay
•	 2-sentence introduction (hook, 

central idea)
•	 2-sentence conclusion 

(summary, 3-topics OR 
thought/feeling)

•	 Topic sentences present but 
may be only partially complete

•	 Essay mostly focused on the 
central idea

•	 Most middle 
paragraphs have A/B 
subtopics

•	 1 A
•	 1 B
•	 Support sentences are 

details or facts from 
the text but may be 
general at times

•	 1-2 references included 
in essay

•	 Grammar, 
punctuation, 
capitalization, and 
spelling are mostly 
correct  

•	 Errors do not 
affect meaning in a 
significant way and 
there may be a pattern 
of errors of one type

•	 Inconsistent organizational 
structure

•	 3 paragraph essay
•	 Introduction and conclusion 

present but repetitive, 
simplistic, ineffective, or brief 
(one sentence)

•	 Topic sentences attempted 
but ineffective or confusing

•	 Essay insufficiently focused 
on the central idea

•	 Middle paragraphs do 
not have A/B subtopics

•	 1-2 sentences of support 
per paragraph

•	 Support is mostly 
general or vague (“fluff”)

•	 References attempted 
but incomplete or 
incorrect

•	 Inconsistent use of 
grammar, punctuation, 
capitalization, and 
spelling

•	 Multiple distracting 
grammar, punctuation, 
capitalization, and 
spelling errors

•	 No organizational structure
•	 Introduction and conclusion 

missing, unrelated to the 
central idea, or confusing

•	 Topic sentences missing or 
unrelated to paragraphs 

•	 Central idea absent or 
confusing demonstrating a 
lack of awareness of the task

•	 Support is absent 
or lacking; middle 
paragraphs are too brief 

•	 Support is unrelated or 
confusing

•	 Support is copied 
directly from text 
without  quotations 

•	 References are absent

•	 A great deal of a 
variety of grammar, 
punctuation, 
capitalization, and 
spelling errors that 
often obscure meaning

Rubric

	 Score	 Purpose, Organization	 Support and	 Language and 
	 Point	 and Structure	 Elaboration	 Conventions

*To receive a score in all categories, the response must be in English, of a sufficient length, and 
address the prompt.

4
Exemplary

3
Proficient

2
Approaching
Proficiency

1
In Need

of
Development



Top Score Writing – Grade 2

RESOURCES Top Score Writing, Inc. © 2025  No part of this document may be reproduced without written consent from the author.

D
at

e:
__________________













Te
xt

 S
et

:______________________________________




























St
ud

en
t N

am
es

Intro: Hook, Central 
Idea, 3T, Closing
T1 Transition, 
Topic Sentence

T1 2A, 2B

T1 Facts and 
Details

T1 References

T2 Transition, 
Topic Sentence

T2 2A, 2B

T2 Facts and 
Details

T2 References

T3 Transition, 
Topic Sentence

T3 2A, 2B

T3 Facts and 
Details

T3 References

C: Summary, Central 
Idea, 3T, Closing

Indented

se
ct

io
n 

2
te

xt
-ba

s
ed

 in
fo

rm
at

iv
e/

exp
o

si
to

ry
 

in
fo

rm
al

 a
ss

es
sm

en
t 

ch
eckl


is

t

Informal Assessment Checklist



Top Score Writing – Grade 2

RESOURCESTop Score Writing, Inc. © 2025  No part of this document may be reproduced without written consent from the author.

•	 Use this spreadsheet to informally assess students as they write.

•	 Circulate around the room as students are writing independently. Record which skills/parts 
of an essay students are struggling with and hold quick mini-conferences based on your 
observations.

•	 Across the top of the checklist are the skills that may be included in each paragraph. For 
each skill, put an X if the student did not demonstrate mastery. Please note that for the 
introduction and conclusion paragraphs, students may structure their paragraphs in many 
ways. You will only put an X if that student did not write a clear and complete paragraph. 

•	 The information recorded on this checklist can be used to monitor students’ progress, form 
skill groups, and facilitate differentiated instruction.

section 2
text-based informative/expository 

informal assessment checklist directions

Informal Assessment Checklist
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section 2
text-based informative/expository 

conferencing notes

Dates:	 ___________________________________ 	 Genre:____________________________

Passage Set:_________________________________________________________________

Student:

Student:

Student:

Student:

Conferencing Notes
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•	 During the writing block, record your observations while working with students in small 
groups or by circulating the room as they work independently. Take notes on each student’s 
writing by recording their strengths and weaknesses.

•	 Note which specific skills they need to practice and areas they would benefit from 
additional instruction.

•	 You may also hold mini-conferences based on your observations and record a summary of 
your conversation.

•	 If you assign students a specific task, such as revising a paragraph, make a note so that you 
will remember to go back to the student and review their revision.

section 2
text-based informative/expository 

conferencing notes directions

Conferencing Notes
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Skill Tracker

Teacher:______________________________________

Pre-Test and Post-Test:  __ /12

Skill Checks:
P=Proficient
A=Approaching
N=Needs Development

Pr
e-

Te
st

In
de

pe
nd

en
t P

ra
ct

ic
e

Pl
an

ni
ng

Le
ss

on
 4

1
In

de
pe

nd
en

t P
ra

ct
ic

e
In

tr
od

uc
ti

on
Le

ss
on

 4
3

St
ud

en
t P

ra
ct

ic
e

M
id

dl
e 

Pa
ra

gr
ap

hs
Le

ss
on

 4
4

St
ud

en
t P

ra
ct

ic
e

C
on

cl
us

io
n

Le
ss

on
 4

7
H

om
ew

or
k

Tr
an

si
ti

on
s

Le
ss

on
 5

1
Po

st
-T

es
t

Le
ss

on
 5

6

Ex: Clayton				    5/12	 P	 A	 N	 A	 P	 9/12

Student Names

SECTION 3
text-based OPINION/argumentative 

SKILL TRACKER 
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Rubric

section 3
text-based opinion/ARGUMENTATIVE 

RUBRIC

•	 5 clearly indented paragraphs
•	 3-sentence introduction (hook, 

opinion, 3 reasons, closing)
•	 3-sentence conclusion 

(summary, 3 reasons, thought/
feeling)

•	 Complete topic sentences 
in each middle paragraph 
(transition, opinion, topic)

•	 Essay consistently focused on 
clearly stated opinion 

•	 Each middle paragraph 
has A/B subtopics

•	 2 A
•	 2 B
•	 Support sentences are 

specific details or facts 
from text

•	 References are included 
in each middle 
paragraph

•	 Consistent command 
of English grammar, 
punctuation, 
capitalization, and 
spelling

•	 Errors do not affect 
meaning and there are 
no patterns of errors

•	 Clear organizational structure 
but paragraphs may not be 
indented

•	 4 paragraph essay
•	 2-sentence introduction (hook, 

opinion)
•	 2-sentence conclusion 

(summary, 3-reasons OR 
thought/feeling)

•	 Topic sentences present but 
may be only partially complete

•	 Essay mostly focused on one 
clearly stated opinion

•	 Most middle 
paragraphs have A/B 
subtopics

•	 1 A
•	 1 B
•	 Support sentences are 

details or facts from 
the text but may be 
general at times

•	 1-2 references included 
in essay

•	 Grammar, 
punctuation, 
capitalization, and 
spelling are mostly 
correct  

•	 Errors do not 
affect meaning in a 
significant way and 
there may be a pattern 
of errors of one type

•	 Inconsistent organizational 
structure 

•	 3 paragraph essay
•	 Introduction and conclusion 

present but repetitive, 
simplistic, ineffective, or brief 
(one sentence)

•	 Topic sentences attempted 
but ineffective or confusing

•	 Opinion implied or essay 
insufficiently focused on 
opinion

•	 Middle paragraphs do 
not have A/B subtopics

•	 1-2 sentences of support 
per paragraph

•	 Support is mostly 
general or vague (“fluff”)

•	 References attempted 
but incomplete or 
incorrect

•	 Inconsistent use of 
grammar, punctuation, 
capitalization, and 
spelling

•	 Multiple distracting 
grammar, punctuation, 
capitalization, and 
spelling errors

•	 No organizational structure
•	 Introduction and conclusion 

missing, unrelated to the 
opinion, or confusing

•	 Topic sentences missing or 
unrelated to paragraphs 

•	 Opinion absent or confusing 
demonstrating a lack of 
awareness of the task

•	 Support is absent 
or lacking; middle 
paragraphs are too brief 

•	 Support is unrelated or 
confusing

•	 Support is copied 
directly from text 
without quotations

•	 References are absent

•	 A great deal of a 
variety of grammar, 
punctuation, 
capitalization, and 
spelling errors that 
often obscure meaning

	 Score	 Purpose, Organization	 Support and	 Language and 
	 Point	 and Structure	 Elaboration	 Conventions

*To receive a score in all categories, the response must be in English, of a sufficient length, and 
address the prompt.

4
Exemplary

3
Proficient

2
Approaching
Proficiency

1
In Need

of
Development
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Informal Assessment Checklist
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Informal Assessment Checklist

•	 Use this spreadsheet to informally assess students as they write.

•	 Circulate around the room as students are writing independently. Record which skills/parts 
of an essay students are struggling with and hold quick mini-conferences based on your 
observations.

•	 Across the top of the checklist are the skills that may be included in each paragraph. For 
each skill, put an X if the student did not demonstrate mastery. Please note that for the 
introduction and conclusion paragraphs, students may structure their paragraphs in many 
ways. You will only put an X if that student did not write a clear and complete paragraph. 

•	 The information recorded on this checklist can be used to monitor students’ progress, form 
skill groups, and facilitate differentiated instruction.

section 3
text-based opinion/argumentative

 informal assessment checklist directions
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Conferencing Notes

section 3
text-based opinion/argumentative 

conferencing notes

Dates:	 ___________________________________ 	 Genre:____________________________

Passage Set:_________________________________________________________________

Student:

Student:

Student:

Student:
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Conferencing Notes

•	 During the writing block, record your observations while working with students in small 
groups or by circulating the room as they work independently. Take notes on each student’s 
writing by recording their strengths and weaknesses.

•	 Note which specific skills they need to practice and areas they would benefit from 
additional instruction.

•	 You may also hold mini-conferences based on your observations and record a summary of 
your conversation.

•	 If you assign students a specific task, such as revising a paragraph, make a note so that you 
will remember to go back to the student and review their revision.

section 3
text-based opinion/argumentative 

conferencing notes directions
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Skill Tracker

Teacher:______________________________________

Pre-Test and Post-Test:  __ /12

Skill Checks:
P=Proficient
A=Approaching
N=Needs Development
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SECTION 4
NARRATIVE 

SKILL TRACKER
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Rubric

section 4
NARRATIVE 

RUBRIC

•	 Well-developed plot 
(beginning, 3 events, and 
ending)

•	 Narrative consistently 
focused on the topic 
outlined in prompt

•	 Varied narrative 
transitions

•	 Effective beginning, 3-5 lines 
in length, including (but may 
not be limited to) story starter, 
setting, and introduction of the 
topic

•	 Effective ending, 3-5 lines in 
length, including (but may 
not be limited to) resolution, 
characters’ feelings, and a 
sense of completeness

•	 Skillful development of 
characters may include a great 
deal of (but may not be limited 
to) dialogue, actions, feelings, 
thoughts, etc.

•	 Smoothly integrated 
development and description 
of events may include a 
great deal of (but not limited 
to) details and description 
of location, time period, 
environment, etc.  

•	 Events are each at least 3-5 
lines in length 

•	 Consistent command 
of English grammar, 
punctuation, 
capitalization, and 
spelling

•	 Errors do not affect 
meaning and there are 
no patterns of errors

•	 Clear plot (beginning, 2 
events, and ending) 

•	 Narrative mostly focused 
on the topic outlined in 
prompt

•	 Some narrative 
transitions

•	 Adequate beginning, 2-3 lines 
in length, including (but may 
not be limited to) introduction 
of the topic and some 
description

•	 Adequate ending, 2-3 lines in 
length, including resolution

•	 Adequate development of 
characters may include some 
dialogue, actions, feelings, 
thoughts, etc.

•	 Adequate development and 
description of events may 
include some details and 
description of location, and 
environment  

•	 Events are each at least 2-3 
lines in length

•	 Grammar, punctuation, 
capitalization, and 
spelling are mostly 
correct  

•	 Errors do not affect 
meaning in a significant 
way and there may be a 
pattern of errors of one 
type

	 Score	 Purpose, Organization	 Support and	 Language and 
	 Point	 and Structure	 Elaboration	 Conventions

*To receive a score in all categories, the response must be in English, of a sufficient length, and 
address the prompt.

4
Exemplary

3
Proficient
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Rubric

•	 Plot attempted but may 
include vague, confusing, 
or missing elements 
(beginning, middle 
events, ending)

•	 Narrative insufficiently 
focused on the topic 
outlined in prompt

•	 Narrative transitions 
repetitive, simplistic, or 
ineffective 

•	 Partial, incomplete, or 
underdeveloped beginning 

•	 Partial, incomplete, or 
underdeveloped ending 

•	 Limited character 
development; minimal 
description of actions, 
feelings, thoughts, etc. 

•	 Attempt to develop events 
but description may be 
repetitive, ineffective, or 
vague

•	 Events are each 1-2 lines in 
length

•	 Inconsistent use of 
grammar, punctuation, 
capitalization, and 
spelling

•	 Multiple grammar, 
punctuation, 
capitalization, and 
spelling errors

•	 No narrative structure 
present 

•	 Narrative demonstrates 
a lack of awareness of 
the task; the story is not 
focused on the topic 
outlined in prompt

•	 Narrative transitions 
absent

•	 Beginning and ending 
absent, unclear, or 
confusing 

•	 Character development 
is vague, missing, or 
confusing

•	 Lacks event development 
or description may be 
confusing 

•	 Too brief to demonstrate 
development or description 
of characters or events

•	 A great deal of a variety 
of grammar, punctuation, 
capitalization, and 
spelling errors that often 
obscure meaning

section 4
NARRATIVE 

RUBRIC

	 Score	 Purpose, Organization	 Support and	 Language and 
	 Point	 and Structure	 Elaboration	 Conventions

*To receive a score in all categories, the response must be in English, of a sufficient length, and 
address the prompt.
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Informal Assessment Checklist

D
at

e:
__

__
__

__
__

__
__

__
__

Te
xt

 S
et

:__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

St
ud

en
t N

am
es

B – Story Starter

B – Setting and 
Characters
B – Introduce
Problem or Event

T1 – Transitions

B – 3-5 Lines

T1 – Details

T1 – Event

T1 – 3-5 Lines

T2 – Transitions

T2 – Details

T2 – Event

T2 – 3-5 Lines

T3 – Transitions

T3 – Details

T3 – Event

T3 – 3-5 Lines

E – Resolution

E – Details

E – 3-5 Lines

Indented

SE
CT

IO
N 

4
NARRA


T

IVE
 

in
fo

rm
al

 a
ss

es
sm

ent
 

ch
eckli


s

t



Top Score Writing – Grade 2

RESOURCESTop Score Writing, Inc. © 2025  No part of this document may be reproduced without written consent from the author.

Informal Assessment Checklist

•	 Use this spreadsheet to informally assess students as they write.

•	 Circulate around the room as students are writing independently. Record which skills/parts 
of an essay students are struggling with and hold quick mini-conferences based on your 
observations.

•	 Across the top of the checklist are the skills that may be included in each paragraph. For 
each skill, put an X if the student did not demonstrate mastery. Please note that for the 
beginning and ending, students may structure their paragraphs in many ways. You will only 
put an X if that student did not write a clear and complete paragraph. 

•	 The information recorded on this checklist can be used to monitor students’ progress, form 
skill groups, and facilitate differentiated instruction.

SECTION 4
NARRATIVE 

informal assessment checklist directions
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Conferencing Notes

section 4
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conferencing notes

Dates:	 ___________________________________ 	 Genre:____________________________

Passage Set:_________________________________________________________________

Student:

Student:

Student:

Student:
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Conferencing Notes

•	 During the writing block, record your observations while working with students in small 
groups or by circulating the room as they work independently. Take notes on each student’s 
writing by recording their strengths and weaknesses.

•	 Note which specific skills they need to practice and areas they would benefit from 
additional instruction.

•	 You may also hold mini-conferences based on your observations and record a summary of 
your conversation.

•	 If you assign students a specific task, such as revising a paragraph, make a note so that you 
will remember to go back to the student and review their revision.

section 4
NARRative 

conferencing notes directions
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